PIT SAFETY GLASSES INVENTORY FORM

I. Attention Lead Safety Glasses Attendant

This procedure is critical to the success of the FIRST safety glasses program. To ensure an adequate inventory of safety glasses and materials for upcoming events, please help us by doing the following on Saturday at the end of this event.

1. Please fill in the information below after the Pit has closed.

2. Give it to the Pit Admin Supervisor for forwarding to FIRST via the Event Manager.

Name of Regional event: ____________________________
EVENT Dates: ______________________
Number of pairs of glasses handed out: day 1_____, day 2_____, day 3_____
Number of reusable glasses retrieved: day 1_____, day 2_____, day 3_____
Total pairs side shields handed out: _____ and returned: _____ during all 3 days.

Total number of glasses being loaded on the FIRST truck  at the end of this event going to the next venue: ______________________
Please calculate:  Event total  % glasses returned = 
[image: image1.wmf]DAYS

OVER

D

DISTRIBUTE

TOTAL

DAYS

OVER

RETURNED

TOTAL

.

3

.

.

#

.

3

.

.

#

 x 100. 

Cleaning supplies low?  Yes, Need Cleaner
  
   No, Have Cleaner






    Yes, Need Towels

   No, Have Towels



Give this form to the Pit Admin. Supervisor for forwarding to FIRST via the Event Manager.

II.  Attention Pit Administration Supervisor

1. Please give this completed form, provided by the Lead Safety Glasses Attendant, to your Event Manager on the last day of your event.  

2. The Event Manager will then fax it to FIRST that day.
III.  Attention Event Manager
Please fax this completed form to FIRST on the last day of the event.
603 666 0043, “Attention Charlie Jost”
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